AT GIAYTAT F2ATH
R AEd, 99T : A, THE ¢ TEA, T@ © &, I GEASF A
GAT JIT ATARE ITANTATHS TUEATH AT ISR

qIEIHH JSHTATS  FFTTERE g8 ALIHT faoTeT TRUS &

JIH =R - feafea adret qUTs -~ 00
fgdrr =T - (&) AT TEreTor quig - 90
(@) sTeaarar quITs - 30
e Aer (Examination Scheme)
q. 99¥ =R : fafgq I&r (Written Examination) qUIT - 00
™ T qUIE | SO | qRre gorer TEAEET X AEH T«
ATAT 1, AL
atfge ThEw 7 TEABTE JIT | 40 WA X  AqSH | ¥Y fAe
o Engllsh 400 vo | MCQ)
LA A
T qHEAHI® EERR] 90 999 X 4 U<H e
CIEE 0 e
fefra | S v qo00 ¥o | fawaa f xR ERCLL]
S 999 X 40 ASH
R. fecirr ==or : g qreqr T erwaarar (Skill Test & Interview) qUty - ¥O
fore Tty T JorTe T
(%) HFEY 1T qLeTo 40 ERIRIR:B3 0 e
(@) AT 30 Hiftge
TN
q. fafad a¥remer wrerm qrar qUTe ar RISl AT J9Te T SR 3 g |
R 99w ? g waer fafaa 91 gpreg a9 |
3. F&d Fgasedsd (Multiple Choice) TewerT Tad IT% fETHT Yk Tdd ITY aTqd R0 FiqeTe
g gl TMRAE | IR IR AGUAT T A9 Ak [457 ST T AgH gl T A ST |
¥, AT AEABIAE g TEATAT qererdier I9Y oreaT S ger e (Capital letter) A,B,C,D
T FEAs | AT w87 (Small letter) a,b,c,d S@HT a1 AT FA TSHT TEH TT A
STRAETH T &S |
TEAF R FIT B TETHT B TebRehl FTesheia? (Calculator) TITT T+ arge & |
TRIEATHT I TIAHET, ASF T ASHAR JATIFHT qeatead 99 /fauger qifepy dar g |
[T 99 g TAFT THAT TAF GUSH AN BeTge SARAABEE gl | IFHEARA T
GUH JITeEH AT Al GUSH IATIAFHT ela B, |
S, TG YIGAHH ATSTAT At I / faoaest FauaaeqdlT S JAfauasT 9 qrf aTeasmaar 92w
FAA, UA, o\ qar Aifqes qeres Mbiq 9=1 3 Afedr oEmte (Feiad UH a1 e 9%
FETSUHT AT 99 T HLEA %) FAH WEHAs T8 TEHHAAT TWH T 753 |
Q. GUH =RUH TLEETE Frild HUHT JEHIARATE AT FEcliar =Rorepl qramaT |ienferd Trgae |
Q0. qrEg=wH @ fAfT (- 05939
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AT GIAYTAT F2ATH
WY © AR, JAT : T, G9E ¢ TN, qE %, IS GEhd A
GAT AT ATARE IAANTATCHS TUETHN ANT TMESTHH
TIH 97

AT T, fg® TAL T English TI1 FEW AW T FHATAAE ATHAT

gUS (&) - QTATY W, Aige T T English (10 7EH)
FEIAA (L0 T99 X § 3Eh)

AT T (UL ASH)

11

1.2

13

14

1.5

TN I ATATER (L AGP)

1.1.1 fqeaep! I HeTeel, HeTdNIR, Aeiel, SR, qwrited fafg w@r, a9, I,

1.1.2 S9TART A GRIATAT &Y, AT, SAsiad, Y@ ITebide Frd T e

1.1.3 famir fawbrar, Sfas fafqaar, Steramg afvadw, ardERo, S=@er, e,
AT T AAMIT TFIaT

AR (L37H)

1.2.1 favaesr giqere faeasr wecun tfdefas oaqes, iimee Fwii, wes
ST, FHIH AT TGUTH, TAT i, TIH ¥ 3T fqeagg q91 aRdag
AT ASUTHHT TAT, BRI T qROTH

1.2.2 qUTART SfqeTq : HUTAH! Frad qAT HEABTART ASTHNAh, ATk TS JTATITD
AL T ATb AITAD] FABTH T HEeaqol ATl

AUTSAHT TATTAE FFLAT T AEAAIGIA (L AEH)

1.3.1 F9TCAT FHTSTHT J=fad o JoT, GRFIRT, ATHITE Hed T HIAAT, SIS, S,

1.3.2 qMEAYGT T A - FANE [THAEA, TUTAD] FTATH, TUTART FTATR
ALATHT [HBTAHH, TATAR] TET, YTSTTeh T AT GIAAT qGT T JUITSAT

AP T&T (L 3TSH)

1.4.1 af¥e qfvge=res (fd® gig, ®a Aftaa,/AMeed gaared, 9fd =afe o, R

1.4.2 ST HW, JUNT, AR, A, ATAATT, F=1R, RIeq, @, ararr, 3ol
qoT faadel saedn

1.4.3 FRIMET AN, TETTeh SATIR TITb T q9T Gfaf g

AT Y qAT T FHAHIAS Tatard (LI<h)

1.5.1 ¥gh T2 F9 (UNO) ¥ a9 To=iles, faea =R &red (WTO) ¥ TRa=
g (EV), I% (SAARC) : FT941, 3297, ¥ et Tfafata

1.5.2 faeear o, uhrarelr fasra S, TR qarar o 3% (AlIB)

1.5.3 ML T AR AEcAH! THATAIIS TAT qIT TAFAH IiArard

1.5.4 9THTeRT FId ¥ ATHT FeheAweRT areert /fata

1.5.5 TUTARI H& @Il ATGTSIAT, q9Ted @rear+r g&4r, World Water Council,
International Water Association IF=4T STe&RT

QAT g Th&wr (General Mental Ability Test) Q4 3<gh)

2.1

2.2

2.3

Verbal reasoning - series, analogy, classification, coding-decoding, common sense
test, matrices, direction and distance sense test, ranking order, statement and
conclusion and logical reasoning (5 Marks)

Non-verbal reasoning - series, analogy, classification, Venn diagrams, matrices,
construction of squares and triangles, water and mirror images (5 Marks)
Quantitative aptitude - arithmetical reasoning/operation, percentage, fraction,
decimal, ratio, average, profit and loss, time and work, data interpretation and data
sufficiency (5 Marks)
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AT GIAYTAT F2ATH
R AEd, 99T : A, THE ¢ TEA, T@ © &, I GEASF A
GAT JIT ATARE ITANTATHS TUEATH AT ISR

English Language Competence Test (10 Marks)
3.1 Comprehension: Questions will be asked based on the passage about 200-250

words given. The questions will try to accommodate the following areas:

- Fact finding, Inferential, Core theme, True/false identification, Issues raised
and Language based (4 x 1 =4 Marks)

3.2 Vocabulary: Questions will be asked to assess their grasp on the English language
vocabulary. The questions will be of the following nature:

- Meaning of the words (literal /figurative/contextual), Single word for
expressions, Synonyms/antonyms, Derivatives and Homonyms/homophones

(3 x 1 =3 Marks)
3.3 Syntactic ability: Questions will be asked to assess the syntactic ability of the
candidates. The questions will be based on the following categories:

- Agreement, Tense aspect, Parallel structures, Clauses, Modifier, Conditionals,
Phrasal expressions, Shifts (tense, number, person), Transformations,
Varieties, Prepositions/conjunctions and Parts of speech

(3 x 1 =3 Marks)
gus (@) - (10 )
YT (90 weT X ¥ EH)
JYRT A
9.9 SYTAHT ISR GEIT
9.} FUTE G ARATHH 3¢9, ASATHSE FXaT, THE H1I T9T FaT &7
9.3 urHre fafa=r =q, Sa @Reure YU 9T Iuded Hidew! [e Y9N, AT q9r
ATHTT IRl TART

9.%  ERTIET, SEHTIE AT SAT TATITHT GTAT JLABT i

9.4 UTHIR] PR g Febl INATET AT |1 bl AHATHE IIT

9.5 9 faug ¥ 90 B SFa T

9.9 HYTAHT G SFaITYTAT T TRTHT qreed

9.5 @MY JI7 TRIHTS THEad STAT AUHl d9d AT, FahRTg q9=g ¥ a8+
9. T T d&d, @Al URARATT T FOATerAT ATl Uy

9.90 FHEF IR, T TAT I TEIAT FaTd T Y&

YATHT qwIg HTA

9 fted G, TRAETS AT oIl AIfd, 050

] AU GIHUTHT FEATH TH, 0%

.3 U GEITHT AT FHART FaT 90 =l fa-adqrasr, 059

¥ @Il T97 TXEHRTS A, 09 T YT g7 RIS HIHTEdr, 2059

Y WU FE-ITIT 4T UA, R0%3

& e GOl UER HIIEUE, 06

R GAEAYMT 9T FRARIZ AT HEed qdT JaT esh (R FFaredD) Hrdfafd, 2059
.5 ATATERYT WREU UA, Q09§ ¥ JTarael Feqv fHawmaer, 3009

R grEwiH® @kg U, 0%3 T qrasiide @ikg HIamEe, j0%Y
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AT @TAITAT F2ATH
WY © AR, JAT : T, G9E ¢ TN, qE %, IS GEhd A

AT TAT ATARE TIAANTATHE THEATH AT MEAHA

R.90 wfae Frafafy qur fa<ira Savartae U4, 06k ¥ arfde wrfafr qur faxdira sa=ertoa
BREIEEIMELIY

.99 TURT fad &R T, J06y
AR qUTEA (FFEIIA TIT A1) U, R0%¥ TAT HIATAT, 08K
R43 FEATH &F FFIAT UA, R0%Y qAT [HIHTEAL, Q084
QY gER Hawe U4, 04R

faeBTEeT AT T GRAHAE AT

3.9 [a@E® dFIRIT T TG TAHTH ITNHER

3R Ty wmamHER- WA faera, kAT MEwRer, Soam afmdw, dfe e,
fereaeamdrereor, qaTaelT fasma, anfde wera

3.3 FUTAHT ArsTATag faeht] T =l ATdides ATSTar

3% IS/ 9GS TSTHT, FRAFEIT T ATHA q9T Hedledh

3.4 fair faspraept sraEm qor SaTerHT faR faeTaeT waATe T S

3.% G EA, ANTREHT A T bed, AAAT Hed T AT

3.9 fa=rddra sa=rg (Cyber crime), faem#dr (Cartelling), TsiiasR (Monopoly), #de#ars,
TR ¥ {31 A< (Money Laundering)
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AT @A FEAT
WY © AR, JAT : T, G9E ¢ TN, qE %, IS GEhd A
GAT AT ATARE IAANTATCHS TUETHN ANT TMESTHH
LG e s L R Bz L
gue (F) - (RO ITH)
(R IET X UIEH T ¥ T X 10 H)

BT Ta~HeFT fafqe a8y

11
1.2
13
1.4
1.5

ST Ja=d (Governance) &I LRI T faeToar

TET, YTeieTe T T T8 Ma ¥ w8 e

TSTh] HTAAT, ASAL(hebl ATSHIE, ik JARIRI T HeeA
FIAAR] AMEA, AAATT e T AT, ARTREH I T HAe,
AHE ATIhR, FTHA, TRERTAT, IALETIcE, e T SAmaanashdr

AR HE AT FRdqT (Managerial Function and Process)

2.1 =gE™mOd - 99, w9, fagra T Aafaaay sagron

2.2 U HEATITIRF] U, AATITTRE] (HPT, HaLIHT AT, TaeIhd Afqepar
(Managerial ethics)

2.3 IHE FA T FHg Tfarrear (Group Dynamics), TSATCHS e T FI ALhidl

2.4  TISAHT YA, ThR, ST (TATIT T T [Fgr

25 HAgFER  YAWENH, AgER  HEdU, A, SR,  #qEd, W[ fHEi
giEaT, FHST GATITT T9T G919

2.6 ¢ AfEW T Qe FramEmS (Collective Bargaining)

2.7 AT FAT JOITAl

2.8 ATdr qgr gWhRIAr T 9

2.9 WEATNTATA® SFaeaTad, IedHd® Fazard= (Management by objectives), TR
(intrepreneurship) T gsTAeTTerar

2.10 9RFdT FERIYA,  "ehe FARAUA, S@H HAGIA, I[AET FALATIH, Hhe
ALY, TATd SHALATI, AT LI, FIc AT, Fidid e

2.11 TurHIfae A=A (Strategic Management): Nature and scope of strategic management,
Strategic intent, vision, objectives and policies; Process of strategic planning and
implementation; SWOT analysis; Tools and techniques for strategic analysis

A A AT

3.1 AT FHYT I AR T ATATH

3.2 HIHE HHYA ST - ATEALIHAT T GHAT

3.3 @ faeervor (Job Analysis): FTI faarer, Frd fARTSER, T TATSHA, I T,
FHTI FHEA AL

3.4 ¥MMT FOET FGEAHAT A99 yard — Competency Mapping, Business Process
Outsourcing, Right Sizing of Workforce, Talent management

3.5 HIHE AU HARATITEH TAgs: T, BAIC, TELATIH, ATHINAHROT, JIART, i, Jiay
forehTar, T FEATEA HeATehd, AR FtedT, Afdear T aema

gug (%) - (RO AP
RILT X UASH T ¥ T X 90 ASH)

qraE Jar

4.1 |rESIAE YATH ATAROT, ATIRAT AT=Aar (Values)

4.2 JrEaieE Jare! fHETT T SEaearaT

4.3 TIHER TAT AESIE ALAFATE FATE TR FaAT T JATH! TARIHBI

4.4
4.5
4.6
4.7

AL, FTHA AT AT

AT =TT, FTHISE GIET T AT FHTE LR SATATH
4T gATeHT fagcra omEA (E-Governance )

TS AT TSTHT, HTATIA, ATTHT AT HeATRA

Page 5 of 8



CRICRC BRG]

@R : A, AT : TG, TUE ¢ TAE, TE : &, T8 GeTah A

GAT JIT ATARE ITANTATHS TUEATH AT ISR

e e faig saeamas

5.1 WUTAe! A aee

5.2 grawi-er [qd a9 Fraeiieh M, 7T q4T |
5.3 faa Hifq qur Fifge ifq

5.4 wrEawiiqe faxdia SavartaeE ¥ faward

5.5 UTCTHT SISe TIS[AT, FIATEAT, HATHT TAT el
5.6 S9TcTeRT Jraiider AT (g 9 GR=TA-ehl AT
5.7 Ul ATasiaeh @eE FOTell

5.8 fafawr faserorer drafwsr

5.9 <@l TIT AQTIIE FFwl ST

5.10 wr=dieer oo, fafqar Siit@d qoar e Saema
5.11 =TI GETT T HIUHAD @l IRIE70

5.12 9Tl A=Rifeed TR (Nepal’s Foreign Trade): Policy and trends; Foreign Investment:

Foreign direct investment

Project Management and Financial analysis

6.1 Planand Project management: Use of network models like CPM, PERT, manpower
planning and resource scheduling; project monitoring and control; project cycle
6.2 Corporate planning, strategic management & corporate social responsibility
6.3 Financial analysis: Methods of financial analysis such as benefit cost ratio, internal
rate of return, net present value, payback period
GIERCELIEE
(Skill Test Scheme)
fore qUITS IEEEERRREED EEC] THY
Devanagari Typing Y qIH Y fae
English Typing Y AIH Y e
FFG QT q-eram %0 Word p_rocessmg R AZH
(Computer Skill Test) Presentation System 9 A
. q0 e
Electronic Spreadsheet q AZH
Windows basic, Email and Internet | 9 S

Contents

Windows basic, Email and Internet

Introduction to Graphical User Interface
Use & Update of Antivirus

Concept of virus, worm, spam etc.
Starting and shutting down Windows

Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.

Concept of file, folder, menu, toolbar

Searching files and folders

Internet browsing & searching the content in the web
Creating Email 1D, Using email and mail client tools

Basic Network troubleshooting (checking network & internet connectivity)
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AT @A G2
WY © AR, JAT : T, G9E ¢ TN, qE %, IS GEhd A
GAT AT ATARE IAANTATCHS TUETHN ANT TMESTHH

Word processing
Creating, saving and opening documents
Typing in Devanagari and English
Copying, Moving, Deleting and Formatting Text
Paragraph formatting (alignment, indentation, spacing etc.)
Creating lists with Bullets and Numbering
Creating and Manipulating Tables
Borders and Shading
Creating Newspaper Style Documents Using Column
Security Techniques of Document
Inserting header, footer, page number, Graphics, Pictures, Symbols
Page setting, previewing and printing of documents
Mail merge

Presentation System

o Introduction to presentation application

o Creating, Opening & Saving Slides

o Formatting Slides, Slide design, Inserting header & footer

o Slide Show

o Animation

. Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart
etc.

Electronic Spreadsheet

. Organization of Electronic Spreadsheet applications (Cells, Rows, Columns,
Worksheet, Workbook and Workspace)

o Creating, Opening and Saving Work Book

o Editing, Copying, Moving, Deleting Cell Contents

Formatting Cells (Font, Border, Pattern, Alignment, Number , Protection,

Margins and text wrap)

Formatting Rows, Column and Sheets

Using Formula with Relative and Absolute Cell Reference

Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc)

Sorting and Filtering Data

Inserting Header and Footer

Page Setting, Previewing and Printing
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AT GTAYTAT YA
WY © AR, JAT : T, G9E ¢ TN, qE %, IS GEhd A
GAT AT ATARE IAANTATCHS TUETHN ANT TMESTHH
FASN a1 IFAER Typing Skill Test @ AT fAae:-

TFART Typing Skill Test &0 @RT Q40 Teagsdl T3l Text f[agds T @ ATOR %
LGRS ES

g = fq fae (Correct Words/Minute) TS AF
Y 9T BH 9E 9TeE 9 e drad 0 ¥k
Y AT |1 9T Fel T VY AT FHH g ek gfq A smaq 0.40 ¥
©.Y a7 9 AR 96T ¥ 90 9l FH g 98 id fAee arad 0.9 ek
Q0 a1 |1 W=l Fel T QR4 Wwal %H g =k iq e amad .00 3f®
QR4 AT AT 9T FEl T 94 9=l FHH g 98 Wid fAde amad 9.34 ¥k
¥ AT &1 =T 96l ¥ Q0. AT FH g TR Uid fAee araa .40 ¥F
Q.Y a1 & AT FEl T 0 Wl HH g e 9id (e arad .94 ek
0 A1 9l AT FEl ¥ IR.Y AT FH F R Uiq e aaa .00 ¥k
QY AT 1T FqEl T Y, AT HH 940G 9ok 9fq fHe araq R AP
Y 9T AT 96T 9F 9eE i e arad .40 HF

English Typing Skill Test & @1fT 00 TeaEwadl TSl Text f[agg ¥ @ dTEOR #F
EEERISE

¢ = Wa R (Correct Words/Minute) TS F
& W1 % g ek Uid fAde =aq o &
& 1 I ARl 96l ¥ % Wl A 9E 9eE 9iq e arad 0.0 ¥F
R AT |1 WeaT del T 4R el %H 0@ «eF 9iq fAve arad 0.9y 3P
QR AT &1 9w=T Fel T Q4 AT HH g M8 Yiq He arad 4.00 ¥
¥ T &1 9T 960 ¥ 95 WRT FH g 9 9iq fHee ada 9.]4 ¥h
Y5 a1 |1 A=aT a6l ¥ 39 9T FHH G 9758 Yid fHde arad 9.40 ¥
Y a1 &1 W= WGl ¥ ¥ AT FH g R 9iq e arad .94 A
¥ AT "I 9T 96T T 9 Wl FH g e 9id fAee araa .00 ¥
9 3T VT 961 ¥ 30 I FH g M i fAee arad Y HE
30 a1 91 AT Fel 9F e 9iq e aId .40 HF

SIS a1 T@ARNT Typing AT faSUaT Text @8 TR AN 289 TH Text T e =%
A | feguar SR ar TaARnT Text AT Sedfad T01= FRITH aerdigsd AThRAT Text
AT Punctuation argd TLehT ATETAT IR TG AT TUHT TR G | ede=nd (=7 Formula
TANT TR 9@ 9TeR 9iq faee (Correct words/minute) eI |

Formula:
(Total words typed — Wrong words)

5

qg TR gfd M9 (Correct words/minute) =
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